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-Name of Procuring Entity:

MUNICIPAL GOVERNMENT OF SANTA FE, ROMBLON

Checklist of Eligibility Requirements for the BAC
REVISED IMPLEMENTING RULE OF R.A. 9184

Project

Bidder:
Checklist of Eligibility Requirements

TECHNICAL COMPONENT ENVELOPE Class "A" Documents

Legal Documents

(a) Valid PhilGeps Registration Certificate (Platinum lvlembership) (all pages);

in accordance with Section 8.5.2 of the IRR

(i) Registration certificaie from Securilies and Exchange Commission (SEC), Department of

Trade and lndustry (DTl) for sole proprieiorship, or Cooperative Development Authority

(CDA)for cooperatlves, or its equivalent document.

and

(ii) l\,layols or Business Permit issued by the city or municipality where the principal place of

business ofthe prospeclive bidder is located, orthe equivalent document for Exclusive

Zones or Areas;

and

(iii) Tax Clearance per E. 0. 398, s. 2005, as finally reviewed aod approved by the Bureau oI

lnternal Revenue {BlR).

{iv) The Supplieis audited financial statements, showing, among others,lhe Supplier's

total and current assests and liabilities, stamped "received" by the BIR or its duly

accredited and authorized institutions, the preceding calendar yearwhich should rol

be earlierthan two (2)years from the date of bid submission

Technical Documents

(b) Statement of the prospective bidder of all its ongoing government and private contracts,

including contracts awarded but not yet started, if any, whether similar or not similar in

nature and complexity to the contract to be bidj qld

(c) Statement of lhe Bidde/s Single Largest Completed Contract (SLCC) similar to the contract to

the bid, except under conditions provided for in Sections 23.4.1.3 and 23.4.2.4 ofthe 2016 re-

vised IRR of RA No. 9184, within the relevant period as provided in the Bidding Documents; gld

(d) Original copy of Bid Security. lf in the form of a Surety Bond, submit also a certilication issued

by the lnsurance Commission;

or
Original copy of Notarized Bid Securing Declaration; 919[

(e) Conformity with he Technical Specifications, which may include production/delivery schedule,

manpower requirements, and/or after sales/parts, if applicable; and

Note: Any missing document in lhe above-menliored checklist is a ground for outrighl rejection of the bid

Remarks: ( ) Pass ( )Fail

t
ui
LlIEoz
F
lrl !
fQ
AE
->

zoIo

o
B-o6
>Efs

do

Li

o=

z
(,

o
zc
$3
J-6

=O<,9o>

oz
o

=2<qz*
trt)

III
ITI

IIIIII

IIIIII

IIIIII

IIIIII

Date:

o
ri
E

m
m

m



-
Name of Procuring Entity:

MUNICIPAL GOVERNMENT OF SANTA FE, ROMBLON

Technical Documents

(0 Originalduly signed Omnibus Sworn Statement (OSS); and ifapplicable, Original Notarized

Secretary's Certificate in case of a corporation, partnership, or cooperative; or Original Special

Power of Attorney of all members of the joint venture giving full power and authority to its officer

to sign the OSS and do acts to represent the Bidder.

(1) The signatory is the sole proprielor or duly authorized representative of the prcspeclive bidder.

(2) The owner and sole proprietor or the duly authorized representative granted full power and authorily

to do, execute and perform any and all acts necessary to padicipale, submit lhe bid, and to sign and

execute the ensuing contract accompanied by the duly notarized Special Power of Attomey, Board/

Partnership Resolution, or Secretary's Cedifi calewhicheveris applicable;

(3) lt is nol 'blacklisted" or barred frorn bidding by lhe GoP oI any of its agencies, ofJices, corporations, or

LGUs, including ioreign governmenl/foreign or internationai llnancing institution whose blacklisting rules

have been recognized by the GPPB, bv itselfor bv relation. membelship. association. atfiliation.

or controllino interest with another blacklisted Derson or entitv as defined and orovided lor

in the Unifom Guidelines on Blacklistinq:

(4) Each ofthe documents submitted in satisfaction ofthe bidding requirements is an authentic copy ofihe

original, complete, and all stalemenls and information provided iherein are true and mrrect;

(5) ll is authorizing the HOPE or his duly authorized representative/s to veriiy all the documenls submitted;

(6) lt complies with the disclosure provision under Section 47 oi the IRR of RA 9184, in relation to olher

provisions of RA 3019i

(7) lt complies with existing labor laws and standards;

(8) lt is aware of and has undertaken the responsibililies as a Biddel in compliance with the Philippine

Bidding Documents, which includes:

a. Carefully examining allof the Bidding Documents;

b. Acknowledging allconditions, localor otherwise, affecling the implementation ofthe Contract;

c. lvaking an estimale ofthe facilities available and needed for the contract to be bid, if any; and

d. lnquiring orsecuring SupplementauBid Bulletin(s) issued.

(9) lt did not give or pay, directly or indirectly, any commission, amount, fee, or any form of consideration,

pecuniary orotheMise, to any person or official, personnelor representative of lhe governmenl in

in relation 10 any procurement project or aclivity.

(10) ln case advance oavmenl was made or qiven, ra ilure to Dertom or deliver anv ofthe obliqations

and undertakinqs in the contractshall be sulfi ient orounds to constitute ciminal liabilitv for

Swindlinq {Estafa)or the commission offraud wilir udlithfulness or abuse ofconfidence

throuqh misaDDropriatinq or converlinq anv nt received bv a Derson or entitv under an

and the qovem ment of the Ph ilippin es pu rsuant ts A4rclejl5 slAct [a-lq$j- !930,

as amended, or the Revised Penal Code

Note: Any missing document in the above-mentioned checklist is a ground lor outright rcjection of the bid

Remarks: ( )Pass ( )Fail

Checklist of Technical Envelope Requirements for the BAC
REVISED IMPLEMENTING RULE OF R,A. 9184

Date

obliqation Invokinq the dutv to deliver certain ooods or services, to the preiudice oflhe Dublic
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Project:

Bidder:
Checklist of Eligibility Requirements
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Checklist of Financial Envelope Requirements for the BAC
REVISED IMPLEMENTING RULE OF R,A,9184

Date

Checklist of Eligibility Requirements

Financial Documents

(g) The prospective biddeas computation of Net Financial Contracting Capacity (NFCC);

OI

A commited Line of Credit from a UniversaI or CommerciaI Bank in tieu of its NFCC

computation.

Class "8" Documents

{h) lf appticabte, a duly signed venture agreement (lVA) in case the joint venture is

already exister

OI

duty notarized stalements from altthe potentiaI joint venture partners stating that

they witl enter into and abide by the provisions of the JVA in the instance that the
bid is succeslul.

Note: Any missing document in the above-mentioned checklist is a ground for outright rejection of the bid-
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Remarks: ( )Pass ( )Fail

Name of Procuring Entity:

MUNICIPAL GOVERNMENT OF SANTA FE, ROMBLON

Project:

Bidder:
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Name of Procuring Entity:

MUNICIPAL GOVERNMENT OF SANTA FE, ROMBLON

Checklist of Additional Requirements for the BAC
REVISED IMPLEMENTING RULE OF R.A. 9184

Date

FINANCIAL COMPONENT ENVELOPE

'1 Original of duly signed and accomplished Financial Bid Form; eld

2 Originalofduly signed and accomplished Price Schedule(s)
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Remarks: ( )Complying ( ) Non-Complying

Project:

Bidder:

Checklist of Bid Requirements

Note: Any missing document in the above-mentioned checklist is a ground for outight rejection of the bid.



-Name of Procuring Entity:

MUNICIPAL GOVERNMENT OF SANTA FE, ROMBLON

Checklist of Additional Requirements for the BAC
REVISED IMPLEMENT!NG RULE OF R.A. 9184

Proiect:

Bidder:

ADDITIONAL REQUIREMENTS: (Post-Qualifi cation Documents of Winning Bidder)

1 Latest lncome Tax and Business Tax Returns

2 BIR Certificate of Reoistration

Note: Any missing document in the above-mentioned checklist is a ground for outright rejection of the bid

o
ci
E

t!toz
F
Ll,,l

c)=>

zo
Io

o
B.o6
>E
Eg

to

ui
Y

t.o
oaE
OE

z
o

u

SE
rG
>q

oz
o
Fc
:s<azta>a

t)

IIII

Date:

m

Remarks: ( ) Complying ( )Non-Complying
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Glossary of Acronyms, Terms, and Abbreviations

ABC -Approved Budget for the Contract

BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to and in

consonan@ with the requirements of the bidding documents. Also refened to as Proposal and Tendet
(2016 revised lRR, Section 5hl)

Bidder - Refers to a contractor, manufacturer, supplier, diskibutor and/or consultant who submits a bid

in response to the requirements of the Bidding Documents. {2016 revised lRR, Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids, furnishing

all information necessary for a prospective bidder to prepare a bid for the Goods, lnfrastructure

Proiects, and/or Consulting Services required by the Procuring Entity. (2016 revised lRR, Section 5[e])

BSP - Bangko Senkal ng Pilipinas

CDA - Cooperative Development Authority

CIF - Cost Insurance and Freight.

CIP - Carriage and lnsurance Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means 'delivered duty paid."

DTI - Department of Trade and lndustry.

EXW - Ex works.

BIR - Bureau of lnternal Revenue.

Consulting Services - Refer to services for lnfrashucture Ptojects and other types of projects or
activities of the GOP requiring adequate external technical and professional expertise that are beyond

the capability and/or capacity of the GOP to undertake such as, but not limited to: (i) advisory and

review services; (ii) pre-investment or feasibility studies; (iii) design; (iv) construction supervision; (v)

management and related services; and (vi) other technical services or special studies. (2016 revised
lRR, Section 5[i])

Contract - Refers to the agreement entered into between the Procuring Entity and the Supplier or
Manufacturer or Distributor or Service Provider for procurement of Goods and Services; Contractor for
Procurement of lnfrastructure Projects; or Consultant or Consulting Firm for Procurement of Consulting
Services; as the case may be, as recorded in the Contract Form signed by the parties, including all

attachments and appendices thereto and all documents incorporated by reference therein.
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FCA - "Free Carrie/' shipping point.

FOB -"Free on Board" shiPPing Point.

Foreign-funded Procurement or Foreign-Assisted Project-Refers to procurement whose funding

sourcl is from a foreign government, foreign or intemational flnancing institution as specified in the

Treaty or lnternational or Executive Agreement. (2016 revised lRR, Section 5[b]).

Framework Agreement - Refers to a written agreement between a procuring entity and a supplier or

service provid;r that identifles the terms and conditions, under which specific purchases, otheMise

known as "call-offs," are made for the duration of the agreement. lt is in the nature of an option

contract between the procuring entity and the bidde(s) granting the procuring entity the option to either

place an order for any of the goods or services identified in the Framework Agreement List or not buy at

all, within a minimum period of one (1) year to a maximum period of three (3) years. (GPPB Resolution

N0.27-2019)

GFI - Government Financial lnstitution.

GOCC -Government-owned and/or -conkolled corporation

Goods - Refer to all items, supplies, materials and general support services, except Consulting

Services and lnfrastructure Proiects, which may be needed in the transaction of public businesses or in

the pursuit of any government undertaking, project or activity, whether in the nature of equipment,

fumiture, stationery, materials for conskuction, or personal property of any kind, including non-personal

or contractual services such as the repair and maintenance of equipment and furniture, as well as

trucking, hauling, janitorial, security, and related or anatogous services, as well as procurement of

materials and iu[plies provided by the Procuring Entity for such services. The term "related" or
,,analogous services" shall include, but is not limited to, lease or purchase of ofiice space, media

advertisements, health maintenance services, and other services essential to the operatlon of the

Procuring Entity. (2016 revised lRR, Section 5[r])

GOP - Government of the Philippines.

GPPB -Government Procurement Policy Board.

INCOTERMS - lnternational Commercial Terms.

lnfrastructure Projects - lnclude the construction, improvement, rehabilitation, demolition, repair,

restoration or maintenance of roads and bridges, railways, airports, seaports, communication facilities,

civil works components of information technology prolects, inigation, flood conhol and drainage, water

supply, sanitation, sewerage and solid waste management systems, shore protection, energy/power

and electrification facilities, national buildings, school buildings, hospital buildings, and other related

construction projects of the government. Also referred to as clvil works or works. (2016 revised lRR,

Section 5[u])

LGUs - Local Government Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government AgencY.
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Procurement Project - refers to a specific or identified procurement covering goods, infrastructure
prolect or consulting services. A Procurement Project shall be described, detailed, and scheduled in the
Project Procurement Management Plan prepared by the agency which shall be consolidated in the
procuring entity's Annual Procurement Plan. (GPPB Circular No. 06-2019 dated 17 July 2019)

SLCC - Single Largest Completed Conkact

Supplier - refers to a citizen, or any corporate body or commercial company duly organized and

registered under the laws where it is established, habitually established in business and engaged in the
manufacture or sale of the merchandise or performance of the general services covered by his bid.

(ltem 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier as used in these Bidding
Documents may likewise refer to a distributor, manufacturer, contractor, or consultant.

5

PhiIGEPS - Philippine Government Electronic Procurement System.

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

UN - United Nations.
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Republic of the Philippines

Province of Romblon

MUNICIPALITY OF SANTA FE
-o0o-

THE BIDS AND AWARDS COMMITTEE

lruvrlnott ro BtD FoR THE

PROCUREMENT OF OFFTCE SUPPLIES (MAYOR',S OFFICE)

fhe Municipal Govemment of Santa Fe, Romblon,through the Genenl Fund 20241intends to

apply the sum of One Hundred Three Thousand Six Hundred Thirty Pesos (Php103,630.00)

being the Approved Budget for the Contract (ABC) to payments under the contract for

"Procurement of Olfice Supplres (Mayor's Office)" (lTB No. 20240059)". Bids received in

excess of the ABC shall be automatically rejected at bid opening.

2. The Municipal Government ol Santa Fe, Romblon now invites bids for the above Procurement

Project. Delivery of Goods is required thitty (30) working days after the receipt of the Notice to

Proceed of the Winning Bidder. Bidders should have mmpleted, within the last three (3) years

from the date of submission and receipt of bids, a contract similar to the Project. The description

of an eligible bidder is contained in the Bidding Documents, particularly, in Section ll (lnstructions

to Bidders).

3, Bidding will be conducted through open competitive bidding procedures using a non-discretionary

"pass/fail" criterion as specified in the 2016 Revised lmplementing Rules and Regulations (lRR)

of Republic Act (RA) 9184.

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at

least sixty percent (60%) interest or outstanding capital stock belonging to citizens of the

Philippines, and to citizens or organizations of a country the laws or regulations of which grant

similar rights or privileges to Filipino citizens, pursuant to RA 5183.

5. A complete set of Bidding Documents may be acquired by interested Bidders on August 21,

2024 to September 9,2024 from the given address and website below and upon payment of
applicable fee for the Bidding Documents, pursuant to the latest Guidelines issued by the GPPB,

in the amount of Five Hundred P*os (P5(N,00), The Procuring Entity shall allow the bidder to
present its proof of payment for the fees to be presented in person.

I ln the case of Nauonal Govennent Agencies, the Generut Apprcpriations Act a cl/or continui\g appropriations: in the case o.f COCC|.
CFls, and SUC\, the Corporate Budget.for the contact approred b, the gorerning Boards: in lhe case ol OCU,, the Budget Jor the

contract approved by the lespective Sangganian. (Section 5(a). R.A. 913,1)

7

4. Prospective Bidders may obtain further information from Municipal Govemment of Santa Fe

and inspect the Bidding Documents at the address given below during 8:00 am to 5:00 pm.

It may also be downloaded free of charge from the website of the Philippine Government

Electronic Procurement System (PhilGEPS) and the website of the Procuring Entity, provided that

Bidders shall pay the applicable fee for the Bidding Documents not later than the submission of
their bids.



I

6. Bids must be duly received by the BAC Secretariat through manual submission at the office

address indicated below on or before Seofember 9. 2024 at 1:30 P.M. Late bids shall not be

accepted

7. All Bids must be accompanied by a bid security in any of the acceptable forms and in the amount

stated in ITB Clause 14.

1 1. You may visit the website listed below:

For downloading of Bidding Documenls: httpl/www.staferomblon.sov.ph

NOY

erson

8

8. Bid opening shall be on September 9, 2024 at 1:30 P.M. at the given address below, Bids will

be opened in the presence of the bidders' representatives who choose to attend the activity

9. The Municipal Government of Santa Fe, Romblon reserves the right to relect any and all bids,

declare a failure of bidding, or not award the contract at any time prior to contract award in

accordance with Section 35,6 and 41 of the 2016 revised IRR of RA No. 9184, without thereby

incurring any liability to the affected bidder or bidders.

10. For further information, please refer to:

EI'JGR REYt'rAtD L SOLAMY
Munlcrpal Assessor/LGU-BAC Chairperson

Municipality of Santa Fe

Province of Romblon
Telephone No. 091 7 -1 54-2647

Email Add ress: staf eba c2023@gm ail. con
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'1. Scope of Bid

The Procuring Enlity, Municipal Government of Santa Fe, Romblon wishes to receive Bids

lot lhe Procurement of Office Supplies (Mayor's Office), with identification number /78 IVo,

202+0059

The Procurement Project (referred to herein as "Project") is composed of single lot, the details

of which are described in Section Vll (Technical Specificalions).

2. Funding lnformation

2.1. The GOP through the source of funding as indicated below for General Fund 2024 in

the amount of One Hundred Three Thousand Six Hundred Thirty Pesos
(P103,630.00).

2.2. The source of funding is

LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

3. BiddingRequirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and its 2016
revised lRR, including its Generic Procurement Manuals and associated policies, rules and

regulations as the primary source thereof, while the herein clauses shall serve as the

secondary source thereof-

Any amendments made to the IRR and other GPPB issuances shall be applicable only to the
ongoing posting, advertisement, or lB by the BAC through the issuance of a supplemental or
bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and accepted the
general requirements of this Project, including other factors that may affect the cost, duration

and execution or implementation of the contract, project, or work and examine all instructions,
forms, terms, and project requirements in the Bidding Documents,

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest standard
of ethics during the procurement and execution of the contract. They or through an agent shall
not engage in corrupt, fraudulent, collusive, coercive, and obstructive practices defined under
Annex "l" of the 2016 revised IRR of RA No. 9'184 or other integrity violations in competing for
the Project.

5. Eligible Bidders

5.1. Only Bids of Bidders found to be legally, technically, and financially capable will be

evaluated.

l0



1. Scope of Bid

The Procuring Entily, Municipal Government of Santa Fe, Ronblon wishes to receive Bids

for the Procurement of Office Supplies (Mayor's Office), with identification number /IB lVo.

2024-0059

The Procurement Project (referred to herein as "Project') is composed of single lot, the details

of which are described in Section Vll (Technical Speciflcations).

2. Funding lnformation

21 The GOP through the source of funding as indicated below for General Fund 2024 in

the amount ol One Hundred Three Thousand Six Hundred Thitty Pesos
(Pl03,630.00).

2.2. The source of funding is

LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

3. BiddingRequirements

Any amendments made to the IRR and other GPPB issuances shall be applicable only to the

ongoing posting, advertisement, or lB by the BAC through the issuance of a supplemental or
bid bulletin.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

5. Eligible Bidders

5.'1. Only Bids of Bidders found to be legally, technically, and financially capable will be

evaluated.

l0

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and its 2016
revised lRR, including its Generic Procurement Manuals and associated policies, rules and

regulations as the primary source thereof, while the herein clauses shall serye as the

secondary source thereof.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and accepted the
general requirements of this Project, including other faclors that may affect the cost, duration
and execution or implementation of the conhact, project, or work and examine all instructions,
forms, terms, and project requirements in the Bidding Documents.

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest standard
of ethics during the procurement and execution of the mntract. They or through an agent shall
not engage in corrupt, fraudulent, collusive, coercive, and obstructive practices defined under
Annex "l" of the 2016 revised IRR of RA No. 91B4 or other integrity violations in competing for
the Project.
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For the procurement of Non-expendable Supplies and Services: The Bidder must
have completed a single contract that is similar to this Propct, equivalent to at
least fifty percent (50%) of the ABC.

a

b. For the procurement of Expandable Supplies: The Bidder must have completed a
single contract that is similar to this Prolect, equivalent to at least twenty-five
percent (25%) of the ABC.

For procurement where the Procuring Entity has determined, after the conduct of
market research, that imposition of either (a) or (b) will likely result to failure of
bidding or monopoly that will defeat the purpose of public bidding: the Bidder
should comply with the following requirements: [Select either failure or monopoly
of bidding based on market research conductedl

The largest of these similar contracts must be equivalent to at least half of
the percentage of the ABC as required above.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the 2016
IRR of RA No. 9184.

6. Origin of Goods

There is no reskiction on the origin of goods other than those prohibited by a decision of the
UN Security Council taken under Chapter Vll of the Charter of the UN, subject to Domestic
Preference requirements under ITB Clause 18.

7. Subcontracts

7,1 The Bidder may subcontract portions of the Project lo the extent allowed by the
Procuring Entity as stated herein, but in no case more than twenty percent (20%) of the
Project,

C

ll

5.2. Foreign ownership limited to those allowed under the rules may participate in this
Project,

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA N0.9184, the Bidder shall
have an SLCC that is at least one (1) contract similar to the Project the value of which,
adjusted to cunent prices using the PSA's CPl, must be at least equivalent to:

i. Completed at least two (2) similar contracts, the aggregate amount of
which should be equivalenl to at least fifty percent (50%) in the case of
non-expandable supp/ies and service s or twentylive percent (25%) in the
case of expandable supp/ies/ of the ABC for this Project; and

The Procuring Entity has prescribed that:

b. subcontracting is not allowed.

8. Pre-Bid Conference
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The Procuring Entity will hold a pre-bid conference for this Project on the specified date and

time and either at its physical address {fnserf it applicable] and/or through
videoconferencing/webcasting) as indicated in paragraph 6 of the lB.

Prospective bidders may request for clarification on and/or interpretation of any part of the
Bidding Documents. Such requests must be in writing and received by the Procuring Entity,

either at its given address or through eleclronic mail indicated in the lB, at least ten (10)

calendar days before the deadline set for the submission and receipt of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.2. The Bidde/s SLCC as indicated in ITB Clause5.3 should have been completed within
the last three years prior to the deadline for the submission and receipt of bids.

10.3. lf the eligibility requirements or slatements, the bids, and all other documents for
submission to the BAC are in foreign language other than English, it must be

accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent office
having jurisdiction over lhe foreign bidde/s affairs in the Philippines. Similar to the
required authentication above, for Contracting Parties to the Apostille Convention, only
the translated documents shall be authenticated through an apostille pursuant to GPPB
Resolution No. 13-2019 dated 23 May 2019. The English kanslation shall govem, for
purposes of interpretation of the bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the Bid as specified
in Section Vlll (Checklist of Technical and Financial Documents).

11.2. lf the Bidder claims preference as a Domestic Bidder or Domestic Entity, a certification
issued by DTI shall be provided by the Bidder in accordance with Section 43.1.3 of the
2016 revised IRR of RA No. 9184.

12.1. Prices indicated on the Price Schedule shall be entered separately in the following
manner:

For Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

t2

9. Clarification and Amendment of Bidding Documents

10.1. The first envelope shall contain the eligibility and technical documents of the Bid as
specified in Section Vlll (Checklist of Technical and Financial Documents).

1 1.3. Any bid exceeding the ABC indicated in paragraph 1 of the lB shall not be accepted.

12. Bid Prices

i.



-

The cost of transportation, insurance, and other costs incidental to

delivery of the Goods to their final destinalion; and

Unless otherwise stated in the BDS, the price of the Goods shall be
quoted delivered duty paid (DDP) with the place of destination in the
Philippines as specified in the BDS. ln quoting the price, the Bidder
shall be free to use transportation through caniers registered in any
eligible country. Similarly, the Bidder may obtain insurance services
from any eligible source country.

13, Bid and Payment Currencies

13.'1. For Goods that the Bidder will supply from outside the Philippines, the bid prices may
be quoted in the local currency or tradeable currency accepted by the BSP at the
discretion of the Bidder. However, for purposes of bid evaluation, Bids denomrnated in

foreign currencies, shall be converted to Philippine currency based on the exchange
rate as published in the BSP reference rate bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in Philippine Pesos

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declaration2 or any form of Bid Security in the
amount indicated in the BDS, which shall be not less than the percentage of the ABC in
accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid within 120 Calendar Days from the Bid Opening.
Any Bid not accompanied by an acceptable bid security shall be rejected by the
Procuring Entity as non+esponsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid

ln addition, each bidder shall submit two (2) additional hard copies and/or electronic copies of
the Bid. However, failure of the Bidders to comply with the said request shall not be a ground

for disqualification.

2 In the case of Framework Agreement, the undertaking shall ret'er to entering into conlract \\,ith the Proouring Entity and

furnishing ofthc pcrformance security or the performance securing declaratio[ within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.

l3

The cost of all customs duties and sales and other taxes already paid or
payable;

iv. The price of other (incidental) services, if any, listed in the BDS.

b. For Goods offered from abroad:

ii. The price of other (incidental) services, if any, as listed in the BDS.

iii.

i.



16. Deadline lor Submission of Bids

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 9 of the lB. The Bidders' representatives who are present shall
sign a register evidencing their attendance. ln case videoconferencing, webcasting or
other similar technologies will be used, aftendance of participants shall likewise be

recorded by the BAC Secretariat.

ln case the Bids cannot be opened as scheduled due to justifiable reasons, lhe
rescheduling requirements under Section 29 of the 20'16 revised IRR of RA No. 9184

shall prevail.

17 .2. Fhe preliminary examination of bids shall be governed by Section 30 of the 2016

revised IRR of RA No, 9184.

18. DomesticPreference

18.1 , The Procuring Entity will grant a margin of preference for the purpose of comparison of
Bids in accordance with Section 43.1.2 of the 2016 revised IRR of RA No. 9184.

lo.t The Procuring Entity's BAC shall immediately conduct a detailed evaluation of all Bids
rated "passed," using nondiscretionary pass/fail criteria. The BAC shall consider the
conditions in the evaluation of Bids under Section 32.2 of the 2016 revised IRR of RA

No.9184.

19.2. lnterested bidders may submit a proposal on any of the lots or items, and evaluation
will be undertaken on a per lot or item basis, as the case maybe. ln this case, the Bid

Security as required by ITB Clause 14 shall be submitted for each lot or item
separately.

19.3. The descriptions of the lots or items shall be indicated in Section Vll (Technical
Specifications), although the ABCs of these lots or items are indicated in the BDS for
purposes of the NFCC computation pursuant to Section 23.4.2.6 of the 2016 revised
IRR of RA No, 9184. The NFCC must be sufficient for the total of the ABCs for all the
lots or items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows

One Project having several items that shall be awarded as one contract
14

The Procuring Entity allows the submission of bids through online submission or any other

electronic means, the Bidder shall submit an electronic copy of its Bid, which must be digitally

signed, An electronic copy that cannot be opened or is corrupted shall be considered non-

responsive and, thus, automaticaliy disqualified.

16.1. The Bidders shall submit on the specified date and time and either at its physical

address or through online submission as indicated in paragraph 7 of the lB.

19. Detailed Evaluation and Comparison of Bids



19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the NFCC

computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA No. 9184,

which must be sufficient for the total of the ABCs for all the lots or items participated in

by the prospective Bidder. For bidders submitting the committed Line of Credit, it must

be at least equal to ten percent (10%) of the ABCs for all the lots or items participated

in by the prospective Bidder.

20. Post-Qualification

20.2. Within a non-extendible period of five (5) calendar days from receipt by the Bidder of
the notice from the BAC that it submitted the Lowest Calculated Bid,the Bidder shall

submit its latest income and business tax returns filed and paid through the BIR

Electronic Filing and Payment System (eFPS) and other appropriate licenses and
permits required by law and stated in the BDS.

21. Signing ofthe Contract

21 .1 , The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184 shall
form part of the Contract. Additional Contract documents are indicated in the BDS.

t5



Section lll.
Bid Data Sheet

t6



Bid Data Sheet
ITB

Clause
E.) For this purpose, conhacts similar to the Project shall be:

a. Sale and delivery of Office Supp/ies.

b. completed within three (3) years prior to the deadline for the submission and

receipt of bids.

c, Prospective bidder need to submit one SLCC per lot

Note: Use the prescribed forms for the Statement of SLCC provided in this Bidding

Documents. Using other forms not prescribed in this bidding documents is ground

for disqualification of bids.

Subcontracting is not allowed

10.1

Please follow the additional provisions:

1. For bid Security, if the bidder opted to submit Bid Securing Declaration, use the
prescribed form provided in this Bidding Document

2. For NFCC, Statement of SLCC and Statement of All Ongoing and Private
Contracts, the prospective bidder should use the prescribed form provided in

this Bidding Document
3. NFCC compulation should be pursuantto Section 23,4.1.4 ofthe 2016 revised

IRR of RA No. 9184

Using other forms not prescribed in this Bidding Document is a ground for
disqualif ication of bids.

The price of the Goods shall be quoted DDP Municipal Gavemment of Santa Fe -
Poblacion, Sanfa Fe, Romblon inclusive of applicable taxes and freight charges or the
applicable lntemational Commercial Terms (INCOTERMS) for this Project.

14.1 The bid security shall be in the form of a Bid Securing Declaration, or any of the following
forms and amounts:

a. The amount of not less than Two Thousand Seventy Two P*os & 60/1N
(P2,072.60), if bid security is in cash, cashier's/manager's check, bank
drafUguarantee or inevocable letter of credit; or

b. The amount of not less than Fiye Thousand One Hundred Eighg One Pesos &
50/100 (P5,181.50), if bid security is in Surety Bond.

19.3 The ABC for the project is One Hundred Three Thousand Six Hundred Thitly Pens
(P103,630.00)

17

7,1

The first envelope shall contain the eligibility and technical documents of the Bid as
specified in Section Vlll (Checklist of Technical and Financial Documents)

12



20.2 BIR Certiticate of Registration and Latest income tax and business tax retum fled and paid

through the BIR Electronic and Paymenl Sysfem.

21.2 None

r8



Section lV. General
Conditions of Contract
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1. Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that can be

reasonably infened as being required for its completion as if such items were expressly
mentioned herein. All the provisions of RA No.9184 and its 2016 revised lRR, including the
Generic Procurement Manual, and associated issuances, constitute the primary source for the
terms and conditions of the Contract, and thus, applicable in contract implementation. Herein
clauses shall serve as the secondary source for the terms and conditions of the Conhact.

Additional requirements for the completion of this Contract shall be provided in the Special
Conditions of Contract (SCC).

2. Advance Payment and Terms of Payment

2.1 Advance payment of the contract amounl is provided under Annex "D" of the revised
2016 IRR of RA No. 9'184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial or
staggered delivery of the Goods procured, provided such partial payment shall
correspond to the value of the goods delivered and accepted in accordance with
prevailing accounting and auditing rules and regulations. The terms of payment are

indicated in the SCC.

3. PerformanceSecurity

4. lnspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test the
Goods to confirm their conformity to the Proiect speciflcations at no extra cost to the Procunng
Entity in accordance with the Generic Procurement Manual. ln addition to tests in the SCC,
Section Vll (Technical Specifications) shall specify what inspections and/or tests the
Procuring Entity requires, and where they are to be conducted, The Procuring Entity shall
notify the Supplier in writing, in a timely manner, of the identity of any representatives retained
for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods, including
access to drawings and production data, shall be provided by the Supplier to the authorized
inspectors at no charge to the Procuring Entity.

20

This is without prejudice to Sections 74.1 and74.2 of lhe 2016 revised IRR of RA No. 9184
allowing the GPPB to amend the lRR, which shall be applied to all procurement activities, the
advertisement, posting, or invitation of which were issued after the effectivity of the said
amendment,

Wthin ten (10) calendar days from receipt of the Notice of Award by the Bidder from the
Procuring Entity but in no case later than the signing of the Contract by both parties, the
successful Bidder shall fumish the performance security in any of the forms prescribed in

Section 39 of the 2016 revised IRR of RA No. 9184.



5. Warranty

5,1 ln order to assure that manufacturing defects shall be corrected by the Supplier, a
wananty shall be required from the Supplier as provided under Section 62.1 of the
2016 revised IRR of RA No. 9184.

The Procuring Entity shall promptly notify the Supplier in writing of any claims arising
under this wananty. Upon receipt of such notice, the Supplier shall, repair or replace
the defective Goods or parts thereof without cost to the Procuring Entity, pursuant to
the Generic Procurement Manual.

The Supplier's liability under this Contract shall be as provided by the laws of the Republic of
the Philippines.

Jf the supplier is a joint venture, all partners to the joint venture shall be joinfly and severallyliable to the procuring Entity.

21

6. Liability of the Supplier



Section V.

Special Conditions of
Contract
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S ecial Gonditions of Contract
GCC

Clause

1

For purposes of the Contract, 'EXW,' "FOB,' "FCA,' 'CIF,' "ClP,' "DDP' and other trade
terms used to describe the obligations ofthe parties shall have the meanings assigned to

them by the current edition of INCOTERMS published by the lnternational Chamber of
Commerce, Paris. The Delivery terms of this Contract shall be as follows:

The delivery terms applicable to this Contract are delivered on project site at Municipal
Hall-Poblacion, Santa Fe, Romblon. Risk and title will pass from the Supplier to the
Procuring Entity upon receipt and final acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the terms
specified in Section Vl (Schedule of Requirements).

Upon delivery of the Goods to the Project Site, the Supplier shall notify the Procuring
Entity and present the following documents to the Procuring Entity:

(i) Original and three (3) copies of the Suppliels Invoice showing Goods', description,
quantity, unit price and total amount;

(ii) Original and three (3) copies of delivery receipt

For purpose of this Clause the Procuring Entity's Representative at the Project Site are

Ms, Ruth V. Gallos and Mr, Erwin B. Gusi,

Delivery and Documents -

a. performance or supervision of on-site assembly and/or start-up of the
supplied Goods;

b. furnishing of tools required for assembly and/or maintenance of the supplied
Goods;

c. furnishing of a detailed operations and maintenance manual for each
appropriate unit of the supplied Goods;

d, performance or supervision or maintenance and/or repair of the supplied
Goods, for a period of time agreed by the parties, provided that this service
shall not relieve the Supplier of any warranty obligations under this Conlract;
and

training of the Procuring Entity's personnel, at the Supplier's plant and/or on-
site, in assembly, start-up, operation, maintenance, and/or repair of the
supplied Goods.

[Specify additional incidental seruice requirenents, as needed.]

lncidental Services -

e

23

The Supplier is required to provide all of the following services, including additional
services, if any, specified in Section Vl. Schedule of Requirements:

f.



ontract price for the Goods shall include the prices charged by the Supplier for
incidental services and shall not exceed the prevailing rates charged to other parties by
the Supplier for similar services.

The C

Spare Parts -
The Supplier is required to provide all of the following materials, notifications, and
information pertaining to spare parts manufactured or distributed by the Supplier:

'1. such spare parts as lhe Procuring Entity may elect to purchase from the Supplier,
provided that this election shall not relieve the Supplier of any warranty obligations
under lhis Contracl; and

2, in the event of termination of production of the spare parts

advance notification to the Procuring Entity of the pending termination, in
sufficient time to permit the Procuring Entity to procure needed
requirements; and

ii. following such termination, furnishing at no cost to the procuring Entity, the
blueprints, drawings, and specifications of the spare parts, if requested.

The spare parts and other components required are listed in Section Vl (Schedule of
Requirements) and the costs thereof are included in the contract price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of consumable
spare parts or components for the Goods for a period of lindicate here the time period
specified. lf not used indicate a time peiod of three tines the wananty peiofl.

Spare parts or components shall be supplied as promptly as possible, but in any case,
within flnsed approp riate time periodl months of placing the order.

The Supplier shall provide such packaging of the Goods as is required to prevent their
damage or deterioration during transit to their final destination, as indicated in this
Contract. The packaging shall be sufficient to withstand, without limitation, rough
handling during transit and exposure to extreme temperatures, salt and precipitation
during transit, and open storage, Packaging case size and weights shall take into
consideration, where appropriate, the remoteness of the Goods' final destination and the
absence of heavy handling facilities at all points in lransit.

The packaging, marking, and documentation within and outside the packages shall
comply strictly with such special requirements as shall be expressly provided ior in the
Contract, including additional requirements, if any, specified below, and in any
subsequent instructions ordered by the Procuring Entity,

Packaging -

24



The outer packaging must be clearly marked on at least four (4) sides as follows

Name of the Procuring Entity

Name of the Supplier

Contract Description

Final Destination

Gross weight

Any special lifting instructions

Any special handling instructions

Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is to be placed on

an accessible point of the outer packaging if practical. lf not practical the packaging list is

to be placed inside the outer packaging but outside the secondary packaging.

Transportation -
Where the Supplier is required under Contract to deliver the Goods ClF, ClP, or DDP,

transport of the Goods to the port of destination or such other named place of destination
in the Philippines, as shall be specified in this Contract, shall be arranged and paid for by
the Supplier, and the cost thereof shall be included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a specified
place of destination within the Philippines, deflned as the Project Site, transport to such
place of destination in the Philippines, including insurance and storage, as shall be

specified in this Contract, shall be arranged by the Supplier, and related costs shall be

included in the contract price.

Where the Supplier is required under Contract to deliver the Goods ClF, CIP or DDP,

Goods are to be transported on carriers of Philippine registry. ln the event that no carrier
of Philippine registry is available, Goods may be shipped by a canier which is not of
Philippine registry provided that the Supplier obtains and presents to the Procuring Entity
ceriification to this effect from the nearest Philippine consulate to the port of dispatch. ln

the event that carriers of Philippine registry are available but their schedule delays the
Supplier in its performance of this Conkact the period from when the Goods were first
ready for shipment and the actual date of shipment the period of delay will be considered
force majeure,

lntellectual Property Rights -

The Supplier shall indemnify the Procuring Entity against all third-party claims of
infringement of patent, trademark, or industrial design rights arising from use of the
Goods or any part thereof.

25

The Procuring Entity accepts no liability for the damage of Goods during hansit other
than lhose prescribed by INCOTERMS for DDP deliveries. ln the case of Goods
supplied from within the Philippines or supplied by domestic Suppliers risk and title will
not be deemed to have passed to the Procuring Entity until their receipt and final
acceptance at the final destination.



2.2 Partial payment is not allowed

4 The inspections and tests that will be conducted are actual inspection and testing of the
goods delivered.

26



Section Vl.
Schedule of

Requirements
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Schedule of Requirements

Item

Number
Description Quantity Total

Delivered,
Weeks/Months

1 Air Freshener, aerosol s 320 ml 18 bottle 18 bottle Within 30 working

days

after supplieis
receipt

of Notice to
Proceed

2 Air Freshener scented gel 320m1 lavender 10 pieces 10 pieces
r)
.J Adhesive Tape 12mm x 4m, big roll 12roll 12 roll

4 Ballpen, doodle black ballpen, fine point

0.5mm, semi-gel ink. 10pcs/tube
20 tube

E Battery AA, zero added mercury and cadmium,
qaulity seal super heavy duty, 4pcs per pack

5 pack 5 pack

6 Battery super heavy duty + 9V size/Format

UPN-1 4681 2-N0.1 222 6F22 9volts
11 pack 11 pack Within 30 working

days
after suppliels

receipt

of Notice to
Proceed

7 Brown envelop, legal 60 pcs 60 pcs

B Brown envelop 44 60 pcs 60 pcs

o Calculator, MS 12 standard heavy duty, solar
cell battery DC 1.5

3 pcs 3 pcs

10 Cleaner, toilet and urinal 1000m1 15 bottle

11 Clip, backfold, 25mm 5 box 5 box

Clip, backfold, 32mm 5 box

Clip, backfold, 50mm 10 box 10 box

14 Correction Tape, good quality, 5mm x8m 20 pieces 20 pieces

'15

Data File Box legal (lVlagazine File Box) 24 pieces 24 pieces

lo Detergent Powder 47-60grams/sachet 20 dozen 20 dozen Within 30 working
days

after supplier's
receipt

of Notice to
Proceed

17 Dishwashing Liquid 1 liter 10 bottle 10 bottle

18 Doormat, cloth 10 pieces 10 pieces

'19 144 sachet 144 sachet

20
Glue, all purpose, white, 130grams 5 bottle 5 bottle

INK CART, CANON CL-811, Colored 6 cart 6 cart
Within 30 working

days
after suppliels

receipt
of Notice to

Proceed

22 INK CART, CANON PG-810, Black 8 cart

Canon lnk Pixma Gl-790, Yellow, 70m1,

Genuine lnk
2 bottle 2 bottle

24 Canon lnk Pixma Gl-790, Black, 130m1,

Genuine lnk
5 bottle 5 bottle

25 Canon lnk Pixma Gl-790, Magenta, 70m1,

Genuine lnk
5 bottle 5 bottle

to Canon lnk Pixma Gl-790, Cyan, 70m1,

Genuine lnk
5 bottle

27 Epson lnk 003 Yellow,65mL (Genuine lnk) 8 bottle
oo Epson lnk 003 Black, 65mL (Genuine lnk) 8 bottle 8 bottle

Epson lnk 003 Magenta, 65mL (Genuine lnk) 8 bottle 8 bottle

Epson lnk 003 Cyan, 65mL (Genuine lnk B bottle B bottle

31 Epson Ink 664 Yellow, 70m1, Genuine lnk 4 bottle 4 bottle

Epson lnk 664 Black, 70m1, Genuine Ink 4 bottle 4 bottle

28

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is the

date of delivery to the project site.

20 tube

15 boftle

Within 30 working
days

after supplier's
receipt

of Notice to

Proceed

12 5 box

IJ

Fabcon antibac 33ml

8 cart

23

5 bottle
Within 30 working

days
after supplier's

receipt
of Notice to

Proceed

8 bottle

29
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Item
Number

Quantity Total
Delivered,

Weeks/Months
33 Epson lnk 6M Maqenta, 70m1, Genuine lnk 4 bottle 4 bottle

Within 30 working
days

after supplieis
receipl

of Notice to
Proceed

34 Epson lnk 664 Cyan, 70m1, Genuine lnk 4 bottle

1E Extension Wire heavy duty
l0meters,49angs

2 piece 2 piece

36
Marker, permanent, black, bullet type,
refillable

5 piece 5 piece

37
Metal File Frame Multi-Layers 3-tier rack
office desk organizer, black heavy duty

1pc 1pc

3B Mouse, Optical USB connection type 2 unit Within 30 working
days

after supplier's
receipt

of Notice to
Proceed

Mop with Steel Handle Biq 2 pcs 2 pcs

Multi lnsect Spray Odorless 500m1 4 bottle 4 bottle
41 Muriatic Acid 1000m1 10 pcs 10 pcs

42 Neon Paper assorted color 3 ream

43 Note Pad, stick on, 76mm x 100mm (3"x4") 3 pad 3 pad Within 30 working

days
after suppliels

receipt

of Notice to
Proceed

Paper Clip, vinyl/plastic mated, 50mm 20 box

45 Paper, Multi-Purpose, 44, 70 gsm 25 ream 25 ream

Paper Fastener, plastic coated 12box 12box

Pentelpen lnk Refill 2 bottle 2 bottle

Pencil, lead, with eraser 4 box 4 box
Within 30 working

days
after supplie/s

receipt
of Notice to

Proceed

49 Siqn Pen 0.5mm needle tip, black 3 piece 3 piece

Sticker Paper, matte, A4 15 sheets 15 sheets

Specialty Paper, A4 200 GSM, pale cream,
100 sheets

5 pack 5 pack

52
Specialty Paper, Legal 200 GSM, pale

cream, '100 sheets
8 pack B pack

A2 Puncher 2 holes (big) 2 piece 2 piece Within 30 working
days

after supplier's
receipt

of Notice to
Proceed

54
Record Book, 300 pages, sizes: 214mm x
278mm min

5 piece

Ruler, plastic 450mm 3 piece 3 piece

Scissors, symmentrical medium size

Stamp Pad, felt 2 piece 2 piece

Staple Wire, standard 10 box

59
Toilet Tissue Paper, 2-ply, 100% recycled,
9 roll/pack

1B pack 18 pack

bU 10 bottle 10 bottle

I hereby certify to comply and deliver all the above requirements.

Name of Company/Bidder

29

DateSignature over printed name

Description

4 bottle

2 unit
39

40

3 ream

44 20 box

46

47

4B

50

5'l

5 piece

55

56 2 pan 2pai

57 Wthin 30 working

days
after supplie/s

receipt

of Notice to
Proceed

58 10 box

Toilet Cleaner, ultratic liquid bleech, classic
'l000ml



Section Vll.
Technical

Specifications
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Tech n ical Specifications

Bidders must state here either "comply or "Not comply" against each of the individual parameters of
each specifications stating the coresponding performance parameter of the equipment offered.

Item Specification
Com tance
Statement of

1 Air Freshener, aerosol , 320 ml
2 Air Freshener scented I 320m1 lavender
3 Adhesive T 12mm x 4m

Ballpen, doodle black ballpen, line point 0.5mm, semi-
10 ube

gel ink

d 4 ck

zero added rcume andAA, m mu Ua sea uSBattery ry q itv pe

6 attery super heavy duty + 9V size/Format UPN-146812-No.1222B

6F22 9volts

7 Brown enve alI

8 Brown envel A4

, solar cell batte DC 1,5d

10

11 cli , backfold, 25mm

tl CIi , backfold 32mm

cti , backfold 50mm

14 , 5mm x8mualCorrection Ta

15 Data File Box al Ma azine File Box
16

17 Dishwashing Liquid 1 liter

Doormat, cloth

19 Fabcon antibac 33ml
20 ramsGlue all , whtte 1

21 INK CART CANON CL-811, Colored
22 INK CART CANON PG.81O Black

70m1, Genuine lnkCanon lnk Pixma Gl-790 , Yellow
ai

130m1, Genuine lnkCanon lnk Pixma Gl-790 , Black

25 Canon lnk Pixma Gl-790 ,M nta 70m1, Genuine lnk
lo Canon lnk Pixma Gl-790 an, 70ml Genuine lnk

E n lnk 003 Yellow, 65mL Genuine lnk
n lnk 003 Black 65mL Genuine lnk

29

30 65mL Genuine lnkE n lnk 003 C an
a1 E son Ink 664 Yellow, 70ml

E son lnk 664 Black, 70ml
lnk 664 M ta, 70m1, Genuine lnkE

34 E n lnk 664 C an, 70m1, Genuine lnk
1E Extension Wire hea an Sdut l0meters
36 Marker refillableermanent, black

37
Metal File Frame Multi-Layers 3{ier rack office desk
0 dantzer black hea

3l

roll
4

o Calculator, MS 12 standard heavy
Cleaner, toilet and urinal 1000m1

11

Detergent Powder 47-60qramsisachet

'18

23

28

Epson lnk 003 Magenta, 65mL (Genuine lnk)

Genuine lnk
3l Genuine lnk
a.t

bullet



Item Specification
Com rance
Statement of

3B Mouse, ical USB connection e

40 Multi lnsect S Odorless 500m1
41 Muriatic Acid 1000m1

Neon P r assorted color
43 Note Pad, stick on , 76mm x 100mm
44 lastic coated, 50mmP er Cli , vin

45 P sm44,70Multi-Pu
46 Pa Fastener, lastic coated
47 Pentel lnk Refill

4B

49 , blackD n Pen 0.5mm needle ti
50 Sticker Pa r, matte A4
E1 ecial ale cream, 100 sheetsPa er, A4 200 GSM,

ial al 200 GSM,J P I ale cream 100 sheets
A2 Puncher 2 holes
54 Record Book, 300 es, sizes: 214mmx27Bnn nin

Ruler astic 450mm
5b

Stam Pad felt
58 Sta e Wire, standard
59 Toilet Tissue Pa ed, 9 roll ackr ,100%

o
I

60 Toilet Cleaner, ultratic li uid bleech classic 1000m1

Name of Company/Bidder Signature over printed name Date

Mop with Steel Handle Biq

42

(3"x4")

Pencil, lead, with eraser

E'

Scissors, symmentrical medium size
E1

I hereby certify to comply and deliver all the above requirements.
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Section Vlll. Checklist
of Technical and

Financial Documents
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Checklist of Technical and Financial Documents

I. TECHNICALCOMPONENTENVELOPE

Class "A" Documenls
Lepal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (a11 pages)
in accordance with Section 8.5.2 of the IRR;

Technical Documents
(b) Statement of the prospective bidder of all its ongoing govemment and

private contracts, including contracts awarded but not yet started, if any,
whether similar or not similar in nature and complexity to t}te contmct to be
bid; and
Statement of the bidder's Single Largest Completed Contract (SLCC)
similar to the contact to be bid, except under conditions provided for in
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184,
within the relevant period as provided in the Bidding Documents; 4!
Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission ploriginal copy of
Notarized Bid Securing Declaration; 4!
Confomrity with the Technical Specihcations, which may include
production/delivery schedule, manpower requirements, and/or after-
sales/parIs, if applicable; and
Original duly signed Omnibus Swom Statement (OSS) and if applicable,
Original Notarized Secretary's Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power of Attomey of all
members of the joint venture giving full power and authority to its officer to
sign the OSS and do acts to represent the Bidder.

(0

(h)

(i)

Financial Documents

6) The prospective bidder's computation of Net Financial Contracting
Capacity OIFCC) q A committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation.

Class "8" Documents

(k) If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence or duly notarized statements from all the
potential joint venture partners stating that they will enter into and abide by
the provisions of the JVA in the instance that the bid is successful.

II. FINANCIAL COMPONENT ENVELOPE
0) Original ofduly signed and accomplished Financial Bid Form; and
(*) Original of duly signed and accomplished Price Schedule(s).

Other documentary requtreluett[ under RA No. 9]84 (as awlicable)
(n) [For foreign bidders claiming by reason of their country's extension of

reciprocal rights lo FilipinosJ Certification liom the relevant government

(e)

34



(o)

office of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.
Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

35



APPENDIX "1"

Bid Form for the Procurement of Goods
lshall be submitted $'ith tlre BW

BTD FORM

Project Identificaiion No. :

ITB No. 2024-0059

To The BAC Chairperson
Municipal Govemment of Santa Fe

Poblacion, Santa Fe, Romblon

Having examined the Philippine Bidding Documents (PBDs) including the Supplemental or

Bid Bulletin Numbers , the receipt of which is hereby duly acknowledged, we,

the undersigned, offer to Procurement of Olfice Supplies (Mayor's Olfice) in conformity with
the said PBDs for the sum of [total Bid amount in words and figures]

or the total
calculated bid price, as evaluated and corrected for computational emors, and other bid
modifications in accordance with the Price Schedules attached herewith and made part ofthis
Bid. The total bid price includes the cost of all ta,xes, such as, but not limited to: (i) value

addetl tax (VAD, fti) income tax, (iii) local taxes, and (iv) other Jiscal levies and duties,

which are itemized herein or in the Price Schedules,

If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified in the

Schedule of Requirements of the Philippine Bidding Documents (PBDs);

b. to provide a performance security in the form, amounts, and within the times
prescribed in the PBDsI

c. to abide by the Bid Validity Period specified in the PBDs and it shall remain

binding upon us at any time before the expiration of that period'

(ifnone, state "None")

36

Date :

[Insert this paragraph if Foreign-Assisted Project with the Development Pdrtnet:
Commissions or gratuities, if any, paid or to be paid by us to agents relating to this

Bid, and to contract execution if we are awarded the contract, are listed below:

Name and address Amount and Purpose of
of agent Currency Commission or gratuity



We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive.

We certifu/confirm that we comply with the eligibility requirements pursuant to the
PBDs.

The undersigned is authorized to submit the bid on behalf of [name of bidderJ
as evidenced by the attached [state written

aulhorityJ

We acknowledge that failure to sign each and every page of this Bid Form, including
the attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name

Legal capacity

Duly authorized to sign the Bid for and behalf of:

Date:

3',?

Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance lhereofand your Notice of Award, shall be binding upon us.

Signature:
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Bid Securing Declaration Form
lshall be submitted with the Bid if biddu opts to provide this form of bid securityJ

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S .s.

BID SECURING DECLARATION
PBqgUBEMENT OT OFFICE SUPPLIES (MAYOR'S OFFICE)

Project Identification No.: ITB No. 2024-0059

To:

I/We, the undersigned, declare that:

1. I/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration.

2. IlWe accept that: (a) I/we will be automatically disqualified from bidding for any
procurement conhact with any procuring entity for a period of two (2) years upon receipt
of your Biacklisting Order; and, O) Iiwe will pay the applicable fine provided under
Section 6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15)
days from receipt of the written demand by the procuring entity for the commission of
acts resulting to the enforcement of the bid securing declaration under Sections 23.i(b),
34.2,40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other
legal action the govemment may undertake.

3. VWe understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. I am,/we are declared ineligible or post-disqualified upon receipt of your notice to
such effect, and (i) Iiwe failed to timely file a request for reconsideration or (ii) I/we
filed a waiver to avail of said right; and

c. I amlwe are declared the bidder with the Lowest Calculated Responsive Bid, and Iiwe
have fumished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this _ day of
al

Affiant

42



SUBSCRIBED AND SWORN to before me this day of
2024. Affiant is

through competent evidence of identity as defined in the 2004 Rules on Notarial Practice
(A.M. No. 02-8-13-SC). Affiant exhibited to me his/her with

2024
Philippines

issued on

(Notary Public)

Doc. No.
Page No.
Book No
Series of 2024.

43

personally known to me and was identifred by me

his/her Community Tax Certificate No.
at



FINANCIAL DOCUMENTS FOR ELIGIBILITY CHECK

A. Summary of the Applicant Supplier's/Distributor's,Manufacturer's assets and liabilities on the
basis ofthe attached income tax retum and audited financial statement, starnped "RECEIVED" by
the Bureau oflnternal Revenue or BIR authorized collecting agent, for the immediately preceding
year and a certified copy of Schedule of Fixed Assets particularly the list of construction
equipment.

Year
I Total Assets

2 Current Assets

Total Liabilities
4 Current Liabilities
5 Net Worth ( 1-3)

Net Worth Capital (2-4)

B. TheNet Financial Contracting Capacity (NFCC) based on the above data is computed as follows:

NFCC : [(Curent Assets minus Current Liabilities) (15)] minus value of all outstanding works
under ongoing contracts, including awarded contracts yet to be stafted.

NFCC = P

NFCC must be at least equal to the ABC

Herewith attached are certified hxe copies of the income tax retunr and audited financial statement:
stamped "RECEIVED" by the BIR or BIR authorized collecting agent for the immediately preceding
year.

Submitted by:

Name of Supplier / Dishibutor / Manufacturer
Signature of Authorized Representative

Date

NOTE:

If Partnership or Joint Venture, each Parher or Member Firm of Joint Venture shall submit the above
requirements.

J

6
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Omnibus Sworn Statement (Revised)
lshall be submitted with the Eidl

REPUBLIC OF THE PHILIPPINES )
CITY/MLTNICIPALITY OF ) S.S.

AFFIDAVIT

I, _, of legal age, married/single, Filipino, and residing at
after having been duly sworn in accordance with law,

do hereby depose and state that:

-1. I am the sole proprietor or authorized representative of
with office address at ;

2. As the owner and sole proprietor, or authorized representative of
I have ful1 power and authority to do,

execute and perform any and all acts necessary to participate, submit the bid, and to sign
and execute the ensuing contract for

of the
Municipal Government of Santa Fe, Romblon, as showa in the attached duly notarized
Special Power of Attomey;

is not "blacklisted" or barred from bidding by the

4. Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct:

J

is authorizing the Head of the Procuring Entity or
its duly authorized representative(s) to verifu all the documents submitted;

6 The owner or sole proprietor is not related to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or atfinity up to the third civil degree;

a Bidder in compliance with the Philippine Bidding Documents, which includes:

7

I

45

Govemment of the Philippines or any of its agencies, offices, corporations, or Local
Govemment Units, foreign govemment/foreign or intemational financing institution
whose blacklisting rules have been recognized by the Govemment Procurement Policy
Board, by itself or bv relation. membership. association. affiliation. or controllins
interest with another blacklisted person or entity as defined and provided for in the
Uniform Guidelines on Blacklistine;

5.

complies with existing labor laws and standards; and

is aware of and has underlaken the responsibilities as



9

a. Carefully examining all of the Bidding Documents;
b. Acknowledging all conditions, local or otherwise, affecting the implementation of

the Contract;
c. Making an estimate ofthe facilities available and needed ior the contract to be bid, if

any; and
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the

did not give or pay directly or indirectly, any
commission, amount, fee, or any form of consideration, pecuniary or otherwise, to any
person or official, personnel or representative of the government in relation to any
procurement project or activity.

10. In case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be suflicient qrounds to constitute
criminal liabilitv for Swindling (Estafa) or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriating or converting any
navment received hv Z I)erson or entitv under an oblisation involvins the dutv to
deliver certain goods or serviceq, !o the preiudice of the public and the qovernment
ofthe Philippines pursuant to Article 315 of Act No.3815 s. 1930, as amended, or the
Revised Penal Code.

IN WITNESS WHEREOF, I have hereunto set my hand this _ day of
2024 at _, Philippines.

Affrant

SUBSCRIBED AND SWORN to before me this
2024. Affrant exhibited to me his/her

day of

with hisArer Community Ta,r Certificate No.
2024 at

issued on
Philippines.

Doc. No.
Page No.
Book No.
Series of 2024

(Notary Public)
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